


 

 

How to complete the criminal record check form 

Please note that any incomplete or illegible document will be returned to you for correction. 

 

Consent 

The candidate must complete all sections of the form in black or blue ink and ensure that all 

information is readable. 

Provide the reason for the request (for example: Employment) 

The applicant must read and understand this consent and sign where indicated “Signature of 

Applicant” and include the date, city and province where the document was signed. 

Any form not signed by the candidate cannot be processed. 

 

Identity verification process 

The candidate must present their identity documents before a criminal record search made from 

their name can be carried out. A legible copy of the identification documents must be provided 

with the consent form. 

The candidate must present two pieces of identification, one of which must be government issued 

and include the candidate's name, date of birth, signature and photo. 

 

Eligible ID with photo 

• Driver's license (issued by a Canadian province or territory) or Nexus card. 

• Driving license from another country 

• Health insurance card with photo 

• Canadian passport 

• Passport from another country 

• Canadian citizenship card 

• Permanent Resident Card (PRC) 

• Certificate of Indian status 

• Federal, provincial or municipal identity card 

Note: Social insurance card is not accepted as ID 

 

A witness must verify the identification documents provided by the candidate and ensure that 

they belong to the person signing the consent form. Note that the witness may be contacted as 

part of a verification of this procedure to confirm that he has carried out the verification. The 

witness verifying the applicant's identity must compare the signature that appears on the 

government-issued ID to the signature on the consent form. 



 

 

The witness must meet one of the following requirements: 

• Be an employee of the company requesting the verification 

• Be a duly authorized and certified Commissioner for Oaths 

• Be an independent witness. 

Note: An independent witness must be someone who is not related to the candidate by marriage, 

family or intimate relationship. The witness must be at least 18 years old and have known the 

candidate personally for at least two years. Knowing the candidate implies that the witness can 

confirm certain personal characteristics of the candidate, such as his name, approximate age, 

place of birth, physical description and part of his personal history). 

 

Transmission of your request 

Once the consent form has been completed by the candidate and the verification of identity 

completed, send your request with the completed form and photos of the identity documents to 

info@rsenquetes.ca. 

 


